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ABOUT THE AIR FORCE HOOPS PROMOTION 
 

The objective of the Air Force Hoops Promotion is to increase excitement in the 2014 NCAA 

Men’s Division I Basketball Tournament, increase foot traffic and business in the Force Support 

Squadron (FSS) MWR facilities, build esprit de corps and have fun. The Air Force Hoops 

promotion is a free entertainment game with scratch-off tickets and QR Codes that will be 

available at select FSS activities that is offered in conjunction with the 2014 NCAA Men’s Division 

I Basketball  Tournament.  The promotion begins 1 March and concludes 7 April 2014.  If CONUS 

installations have any questions, contact your AFPC/SVI POC, in myPers Community section link 

at: https://mypers.af.mil/app/categories/p/8%2C11/c/1478Ms. 

For USAFE/PACAF installations, your POC is Ms. Susan Lear: susan.lear@us.af.mil. 

PROMOTION OVERVIEW 

To enter, participants can either: 1) pick up a scratch-off game piece at participating FSS 

activities, one scratch-off game piece per visit, while supplies last, or 2) scan the Quick Response 

(QR) code on a promotional counter card displayed at select installation FSS facilities.  No 

purchase necessary. 

Scratch-off game pieces contain either an instant win prize or a code which unlocks a random 

seed for the 2014 Division I Men’s Basketball Tournament.  Example: Midwest Seed #8. Scanning 

a QR code on the counter card will only return a code to unlock a random seed for the 

tournament.  To play the code, participants must register (personal or official email address and 

the name of Air Force installation that they are assigned) at: 

www.MyAirForceLife.com/AirForceHoops website. 

Registration requires a participant email address and name of Air Force installation. 

There will be two separate random drawing prize events for this promotion: 

The first drawing will be conducted immediately following the announcement of the NCAA 

Division I Basketball Tournament semifinals teams. Four winners will be drawn (utilizing 

computer software randomizer) from the four seeds advancing to the semifinals.  Each of the 

four winners receives a NCAA Division I Tournament VIP Package which includes tickets for the 

winner and guest to attend both semifinals games, the championship game, “fan experience,” 

and includes airfare and hotel accommodations.  The 2014 NCAA Men’s Division I Tournament 

Semifinals and Championship are being held on Saturday April 5 and Monday April 7, 2014, 

AT&T Stadium, Arlington, Texas.  The VIP Package is non-transferable if the winner is unable to 

attend.  There is no cash in lieu of if the selected winner declines the VIP Package. 

 

https://mypers.af.mil/app/categories/p/8%2C11/c/1478Ms
mailto:susan.lear@us.af.mil
http://www.myairforcelife.com/AirForceHoops
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Winners will be notified on 31 March, 2014 at 10 a.m. Central Daylight Savings Time by email, 

and will have 24 hours to accept their prize package.  Two semifinal games are played on 

Saturday 5 April, and the championship game is played on Monday 7 April. Winners (and guest) 

must be able to travel to attend both of these events.  If unable, an alternate winner is selected. 

AFPC/SVP will coordinate all details of the winners’ travel, arranging specific travel times and 

schedules.  Once travel and hotel reservations are made, changes are not allowed except for a 

critical illness or death in the immediate family.  All other expenses are the responsibility of the 

winner, e.g., meals and additional personal transportation.  

At the conclusion of the tournament, a second drawing takes place, 8 April 2014, to select five 

cash prize winners from registrants who drew the winning tournament seed.  Cash prizes in the 

amounts of $5,000, $2,500, $1,500, $1,000 and $500. All prize winners are required to show 

proof of eligibility. 

All FSS gift cards will be reimbursed by AFPC/SVP.   

INSTANT WIN PRIZES –  REDEEMABLE THROUGH 30 APRIL 

Scratch-off game pieces reveal either a tournament random seed, or an instant win prize of: 

 FSS Gift Cards: $500, $250, $100, $50, $25, $10 & $5 (AFPC/SVP will reimburse) 

 Free Large Fountain Soda (not reimbursed by AFPC/SVP) 

TOURNAMENT GRAND PRIZE DRAWINGS 

Prizes are awarded based on a random drawing from the winning seeds, to include: 

 Grand Prize  $5,000 

 2nd  Place Prize $2,500 

 3rd  Place Prize  $1,500  

 4th  Place Prize  $1,000 

 5th Place Prize  $500 

PROMOTION TIMELINES 

 7 Feb - Game pieces, promotional materials shipped to installation marketing offices 

 1 Mar - Air Force Hoops website goes “live” /begin distributing game pieces at base level 

 7 Mar – NCAA Division 1 Men’s Basketball Tournament begins 

 31 Mar – Semifinal/Championship VIP Tournament Package Drawing 

 5 Apr – NCAA Division 1 Men’s Semifinal Games 

 7 Apr – NCAA Division 1 Men’s Championship Game  

 8 Apr – Submit all unused scratch-off tickets to Resource Manager to be destroyed 

 8 Apr – Grand Prize winners drawn (AFPC/SV) 

 29 Apr – Affidavit submitted from Cash Prize Winners  

 9 May – Deadline for submitting reimbursement requests 
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INSTALLATION PROMOTIONAL MATERIALS 

 A full advertising and publicity kit, which includes: rules, guidelines, promotional collateral, 

stand-alone graphic elements, and installation leadership briefing materials is available at: 

https://www.usafservices.com/Managers/Marketing/DownloadCentral.aspx. 

 Counter cards and scratch-off tickets will be shipped to all installation Marketing Offices in 

February. 

 Place a link from FSS website to promotional site: www.MyAirForceLife.com/AirForceHoops 

 Use of the words “NCAA,” “Final Four,” or “March Madness” is not authorized as it could 

constitute a trademark or copyright infringement. NCAA trademark information can be 

found at:  

http://www.ncaa.org/wps/wcm/connect/corp_relations/corprel/corporate+relationships/co

rporate+alliances/trademarks.html. 

ELIGIBILITY 

To participate in the promotion, participants must be 18 years or older at the time of entry and 

the holder of a U.S. Department of Defense Identification Card and be an otherwise eligible user 

of MWR programs and facilities.  Unauthorized participants include Air Force Personnel Center 

Services Directorate employees, installation FSS/CCs/CLs, deputy commanders, all FSS flight 

chiefs, facility managers, assistant facility managers, and installation marketing staffs, immediate 

family members, or any person employed by an activity responsible for the distribution of 

physical scratch-off tickets related to this promotion and their immediate family members and 

persons living in the same households as such individuals, whether related or not, are not 

eligible to participate or win. Void where prohibited by law.  Furthermore, all personnel within 

the installation FSS supervisory chain of command is not authorized to participate.  Host 

national/local national employees are eligible to participate in local prizes but are not eligible to 

win any of the major prizes.  Joint Base installations where the Air Force is not the lead base 

operating support are not eligible to participate in this promotion. 

CONDUCT 

The official rules will be posted on the Air Force Hoops website throughout the promotional 

period.  By entering the promotion, entrants agree to comply with and are bound by these 

official rules.  Failure to comply with these official rules may result in disqualification from the 

promotion.  Entrants further agree to comply with and be bound by the decisions of the officials, 

which will be final and binding in all respects. Air Force Personnel Center Services Directorate 

reserves the right at its sole discretion to disqualify any individual found to be: (a) tampering or 

attempting to tamper with the registration or entry process or the operation of the promotion, 

https://www.usafservices.com/Managers/Marketing/DownloadCentral.aspx
http://www.myairforcelife.com/AirForceHoops
http://www.ncaa.org/wps/wcm/connect/corp_relations/corprel/corporate+relationships/corporate+alliances/trademarks.html
http://www.ncaa.org/wps/wcm/connect/corp_relations/corprel/corporate+relationships/corporate+alliances/trademarks.html
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the basic game, or any associate website; (b) violating the official rules; (c) violating the terms of 

service, conditions of use and/or general rules or guidelines of any Air Force Personnel Center 

property or service; or (d) acting in an unsportsmanlike or disruptive manner, or with intent to 

annoy, abuse, threaten or harass any other person.  CAUTION: any attempt by an entrant or any 

other individual to deliberately damage any website or undermine the legitimate operation of 

the Air Force Hoops promotion or game may be a violation of the Uniform Code of Military 

Justice, criminal and civil laws.  

ODDS / WINNER NOTIFICATION 

Odds of winning a randomly selected prize is based on the number of eligible entries received. 

Prizes cannot be used in conjunction with any other promotion or offer.  Only listed prizes are 

awarded, as applicable, and no substitutions, cash equivalents or redemptions will be made.  

Expenses not specifically stated above, together with the reporting and payment of all applicable 

taxes, fees, and/or surcharges, if any, arising out of, or resulting from, acceptance or use of a 

prize, are the sole responsibility of the winner of that prize.  The U.S. Air Force and its sponsor(s) 

expressly disclaim any responsibility or liability for injury or loss to any person or property 

relating to the delivery and/or subsequent use of the prizes awarded.  Restrictions, conditions, 

and limitations apply. Promotion entities will not replace any lost or stolen prize items. 

Cash Grand Prize Winners will be notified by AFPC within 7 days after 8 April via email or by 

installation FSS Marketing Director.  Each prize winner is required to fully complete, sign and 

return an Affidavit of Eligibility and Liability/Publicity Release ("Affidavit/Release"), together with 

any additional information (such as social security number or resident alien identification 

number) that may be required by promotion entities.  The information provided in potential 

winner's affidavit/release must be correct and mirror the information provided in winner's 

registration information or the potential winner will be disqualified.  Except where prohibited by 

law, a potential winner must return all required documents within fourteen days following 

attempted notification or prize may be forfeited.  If a potential winner cannot be contacted, is 

ineligible, fails to claim a prize or fails to return the properly completed and executed 

affidavit/release as required, or if the prize notification or prize is returned as undeliverable, 

prize will be forfeited and awarded to the next alternative or another participant. Each 

Tournament Package Winner and Grand Prize Winner will be issued an IRS Form 1099 which 

documents the value of the prize for tax purposes.  AFPC/SVP will send the appropriate tax 

reporting forms to the winners.  Ensure your installation winners understand they are 

responsible to provide their social security number (SSN) for tax purposes.  If SSN is not provided 

the prizes are invalid and offered to the next alternate’s name drawn.  AFPC/SVP reports the 

value of the prize winnings to the Internal Revenue Service (IRS) as income at the end of the 

season. 
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GENERAL CONDITIONS 

This promotion is governed by the laws of the United States. All federal, state and local laws and 

regulations apply. By entering, participants: (a) release and hold harmless promotion entities, 

and their respective parents, subsidiaries, affiliates, directors, officers, employees, and agents 

from any and all liability for any injuries, loss or damage of any kind to persons, including death, 

or property damage resulting in whole or in part, directly or indirectly, from acceptance, 

possession, misuse or use of any prize, participation in this promotion, or while traveling to, 

preparing for or participating in any prize-related activity, and (b) grant to promotion entities the 

right to use and publish their proper name and state online and in print, or any other media, in 

connection with the promotion. Except where prohibited by law, a winner's acceptance of a 

prize constitutes permission for promotion entities to use such winner's name, address (city and 

state only), statements, photograph, voice and/or likeness for any advertising and promotional 

purposes relating to the promotion without further notice, compensation, consideration, review 

or consent. 

LIMITATIONS OF LIABILITY 

Promotion entities assume no responsibility or liability for lost, late, misdirected, or garbled 

entries, or for theft, destruction, or unauthorized access to, entries. Promotion entities assume 

no responsibility for any incorrect or inaccurate information, whether caused by website users 

or by any of the equipment or programming associated with or utilized in the basic game or the 

promotion, by any technical or human error which may occur in the processing of submissions, 

data entered by contestants, or registration in the basic game or the promotion. Promotion 

entities assume no responsibility for any error, omission, interruption, deletion, defect, delay in 

operation or transmission, failures or technical malfunction of any telephone network or lines, 

computer online systems, servers, providers, computer equipment, software, email, players, or 

browsers, whether on account of technical problems, traffic congestion on the Internet or at any 

website, or on account of any combination of the foregoing, that may occur (including but not 

limited to any such problems which may result in the ability to access the promotion website or 

to process any transaction(s) in connection with the promotion). Promotion entities assume no 

responsibility for any injury or damage to participants or to any computer related to or resulting 

from participating or downloading materials in this promotion. If, for any reason, the basic game 

or the promotion is not capable of running as planned, including infection by computer virus, 

bugs, tampering, unauthorized intervention, fraud, technical failures, or any other causes 

beyond the control of promotion entities which corrupt or affect the administration, security, 

fairness, integrity or proper conduct of the basic game or this promotion, sponsor reserves the 

right at its sole discretion to cancel, terminate, modify or suspend the basic game or this 
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promotion, and, in its sole discretion, to award prizes only within that portion of the entrant 

pool not affected by the disruption. In addition, should the 2014 tournament be postponed, 

shortened, interrupted, modified, or cancelled for any reason, sponsor reserves the right at its 

sole discretion to award prizes at the time the 2014 tournament is affected, or to cancel, 

terminate, modify, or suspend the promotion.  

After notification, all winners’ names will be posted on the Air Force Hoops website. 

NAF ACCOUNTING AND REPORTING INSTRUCTIONS 

1.  Below are the accounting and reporting instructions:   

 Ensure the NAF AO/Base Liaison has a copy of the 2014 Air Force Hoops Program Guide.  

 Upon completion of the program, 7 Apr 14, submit AF Hoops reimbursement requests to 
Ms. Susan Lear, AFPC/SVPCR, susan.lear@us.af.mil no later than 9 May 2014 to request 
reimbursement of Scratch-off tickets/gift cards.  Only the instant win scratch-off/gift 
cards will be reimbursed.  

 At the promotion's conclusion, 7 April 2014, gather all unused scratch-off tickets and 
submit to the Resource Manager to be destroyed.  

2.  Scratch Off Ticket/Instant Win – FSS Gift Cards: 

The 2014 Air Force Hoops Promotion begins 1 March and concludes 7 April 2014.   The local FSS 
marketing department will receive all “instant winner” scratch-off tickets in the shipment of 
marketing materials provided by the AFPC Marketing.  The Resource Manager (RM) or designee 
will receive the scratch-off tickets from the marketing department as soon as they arrive.  The 
RM will issue the scratch-off tickets by serial number to the participating activities, along with a 
sufficient number of blank copies of the AF Hoops Promotion Ticket-Gift Card Log (Attachment 
2).  Based on the number of tickets received, the RM may issue blocks of tickets on a regular 
basis as tickets are used.  Only scratch-off tickets issued by the RM for this promotion will be 
honored.  Also, ensure the activity has equivalent FSS gift cards on hand to issue in conjunction 
with the scratch-off tickets for this promotion.  All control procedures for the FSS gift cards 
apply.  FSS Gift Card accounting and control procedures are available on the USAFServices 
portal, under Managers Tab/ Financial Management/ Downloads/Policy files.   
 
a. Activities participating in the AF Hoops Program must ensure their POS system has been 
programmed to accept the non-cash transaction necessary to activate the FSS gift card during 
the promotion.  Managers limit the written delegation to only those employees who issue the 
gift card.  The function must be passcode protected.   
 
b. Once the scratch-off tickets, FSS gift cards (if not already on-hand), and logs are issued to the 
activity, the manager will be responsible for issuing the tickets and FSS gift cards to the general 
cashier.  The general cashier, in turn, issues the scratch-off tickets and gift cards to the on-duty 
cashier and/or authorized employee(s) issuing the gift cards.  Individual cashiers/employees will 
sign for all tickets and FSS gift cards issued to them; and will turn in all unused tickets and gift 

mailto:susan.lear@us.af.mil
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cards to the manager or head cashier at the end of their shift.  Use AF Form 1875A, NAF 
Individual Cashier’s Reports and AF Form 1875 PG2, Controlled Documents Log to record the 
serial numbers issued and turned in.  Ensure the cashiers/employees sign the “Received By” 
blocks as well as date the Controlled Documents Log.  If the AF Form 1875 from the POS System 
is used, attach AF Form 1875 PG2 to the POS system’s AF Form 1875.   

 Do not issue a gift card without obtaining a customer signature on the log.  After
verifying the log information, the designated cashier/employee will activate an FSS gift
card for the scratch-off ticket value.  The cashier employee will record the FSS gift card
number (located on the back of the card), and fill in his/her name, and sign the AF Hoops
Promotion Ticket Gift Card Log (Attachment 2).

 If the employee authorized to issue scratch-off tickets is not the manager or designee
authorized to issue the FSS gift cards, he/she will accompany the applicant to the
authorized manager/designee to activate a gift card for the scratch-off ticket value.
Ensure the ticket-gift card log is completed, to include the card number.

NOTE:  Scratch-off tickets and gift cards issued without the required information on the log – 
including the winner’s signature – will not be reimbursed.  

4. The original AF Hoops Promotion ticket-gift card log(s) and a copy (or copies) of AF Form 1875
PG2 will be forwarded to the NAF AO.  The activity issuing the scratch off ticket/gift card will 
retain a copy of the log(s), the used instant winner scratch-off tickets, and the original AF Form
1875 PG2 with the appropriate AF Form 1875 or equivalent.  

5. Report the gift card payouts on AF Form 1876, NAF Consolidated Cost Center Report, as a
debit to GLAC 1140000, NAFI Receivable, and a credit to GLAC 2490075, Other Payables – AF 
Gift Card (AF and all Bases). 

 Include a note on the AF1876 that the gift card payout is for the 2014 AF Hoops
Promotion.  SVTAC tracks gift card issuances and redemptions to include promotional
giveaways; consequently, bases must annotate all issuances in connection to this
campaign to allow proper tracking of gift cards and amounts issued to support this
program.

6. CMIP reimbursement:  The SVPCR GLAF Cash Transfer GLAF will post a base credit to GLAC 1140016,
NAFI Receivable – AF Central Fund Cash Pull/Reimbursement, with an offsetting debit GLAC 
1010000, Cash in Bank. Due to the volume of monthly reimbursements, limited SVPCR resources 
may result in the installation’s monthly reimbursements being consolidated in a single cash 
transfer at the end of the promotion.  Upon receipt of the reimbursement(s), the NAF AO must 
process a GLAF to credit GLAC 1140000 and debit GLAC 1140016 to clear the receivable. 

7. At the conclusion of the promotion, (7 Apr 2014) activity manager(s) will count and return all
unused scratch-off tickets to the NAF AO.  The NAF AO, in turn, must destroy all unused tickets 
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and provide the number of unused tickets to AFPC/SVPCR.  AFPC will not reimburse scratch-off 
tickets/FSS gift cards issued after 7 Apr 2014. 

       

  Attachments: 

1. 2014 AF Hoops Expense Reimbursement Report 

2. AF Hoops Promotion Ticket – Gift Card Log 

3. 2014 AF Hoops Program Funding Certification 

4. AF1875A 

5. AF1875PG2 

 

1. 2014 AF HOOPS  
Expense Reimbursement Report.xlsx

2. AF Hoops 
Promotion Ticket - Gift Card Log.xls

3. 2014 AF Hoops 
Program Funding Certification.docx

4. AF1875A.XFDL 5. AF1875PG2.xfdl
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Ticket Log

		Base Name:						Activity:								AF Hoops Promotion 2014

		Scratch Off Ticket Number		Date issued		Printed Name of Applicant Receiving Ticket/Gift Card		Squadron Assigned		Amount Received		Signature of Applicant Receiving Ticket/Gift Card		Application Received?    Y or N		* Gift Card Number		Printed Name/Signature of Employee  Issuing Gift Card

		4321		21-May-12		John Doe -must be legible		1 CES		Enter amount here		Must have a handwritten signature for reimbursement		Y		123456		Cathy Cashier/(Signature)

						Sample (red) data only - please remove before using

		*  Gift Card Number:				The number is located on the gift card's reverse upper left, below the magnetic strip.  The first six (6) of the last seven (7) digits.  The 7th (last) digit is ramdom .

						603571 025502 123456 1

		Scratch-off ticket/gift card payouts issued without legible name, amount, AND SIGNATURE of Applicant Receiving Cash will not be reimbursed!

		AF Hoops Promotion Ticket-Gift Card Log





Sheet 1

		





Sheet 2

		





Sheet3

		






Build It Expenditure Report

		2014 AF Hoops Expense Reimbursement Report

		Date Submitted:

		MAJCOM:

		Installation:

								Purpose:		2014 AF Hoops  Program Expenses

		1		2		3		4		5		6		7		8		9		10		11		13

		Base		Activity		Date		Item		GLAC		Obligated Amt		Contract # or  Payment Document #		Vendor paid or Individual Reimbursed		Date Items Received		Amt Paid		Date Paid		Expenditure total

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

																								$0.00

		To add rows, select Unprotect sheet under Tools on the menu bar, or under the Review Tab

				Signature/ITT Manager/Date

				ITT Manager								Date:

				Signature/Flight Chief/Date

				Flight Chief								Date:

				Signature/Resource Manager/Date

				Resource Manager								Date:



&R&D










										Date:



MEMORANDUM FOR  AFPC/SVF

                                         2261 Hughes Ave, 

     San Antonio TX  78236-9852





FROM:  







SUBJECT:   2014 AF Hoops Program Funding Certification 



1.  I certify that all expenditures reflected on the 2014 AF Hoops Expense Reimbursement Report are valid and proper.  Complete documentation is on file to support the expenditures, and the reported expenditures have been appropriately recorded in the general ledger.  



2.  All expenditures for this program have been completed and finalized.  Request reimbursement to  XXXXXXXX AFB for the expenditures(s) made from DDMMYY to DDMMYY.  Please reimburse the amount of $X,XXX.XX to CMIP account number XXXXXXXXXX.  

	

3.  POC for this request is 







							                 	//SIGNATURE//

                                                                                                            (Name and Title)                                                                                                              

                                                                                                            Resource Manager
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