
 

 

 

 
All information is required for installation Air Force Birthday Celebration reimbursement. 

Installations must submit receipts and attachment 1 spreadsheet to receive reimbursement. 
Reimbursement is available up to $650 ($400 for operational costs including up to a $25 FSS gift card, 
and $250 for cake and punch) per installation for Tier 1. (100%) 

o No additional items will be reimbursed 
 

Please submit report with copies of receipt upon completion of program events. 
 

List Program 
MAJCOM: 
Installation: Purpose:   

 
 

As of: 
 

Activity/Cost Center Date Item GLAC Contract # Vendor Name Date receive Amt paid Date paid 
         
         
         
         

 
 

Submitter:    
Activity Manager/Designee 

 
I certify that all transactions entered are valid and accurately recorded in the general ledger. Complete 
documentation is on file in the office of record. 

 
 

Approved by:    
Resource Manager/Designee Certification 

ATTACHMENT 1: AIR FORCE BIRTHDAY REIMBURSEMENT FORM 



ATTACHMENT 2: AIR FORCE BIRTHDAY REIMBURSEMENT FORM 

 

 

All information is required for Air Force Birthday Reimbursement. 

This form is the used as documentation for reimbursement. 

PRINT FORM BELOW, REQUEST WINNER SIGNATURE; ENTER REQUIRED DATA, SCAN AND EMAIL TO 
PROGRAM POC. 

 
 

Installation  

Facility name and address  

Name of prize winner(s)  

Signature of winner (s)  

Dollar amount of winner prize  

Complete name and phone number of 
individual submitting reimbursement request 

 

FSS Gift Card Number  

Security Code on back of FSS Gift Card  

Complete name and phone number of 
individual submitting reimbursement request 

 



ATTACHMENT 3:  MANAGERS PROGRAM NOTES AND AFTER ACTION REPORT 

 

 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
Questions for Club Managers Yes No How 

Much/Many 
Additional 
Comment 

1.   Has the Air Force Birthday program had a positive 
impact on the club? 

    

2.   Did member traffic increased during the lunch 
period and /or the birthday event? 

    

3.   If yes, what is the average member 
traffic/participation increase during the Club 

    

4.   Were the materials (Implementation Guide, 
promotional materials, etc...) provided adequate 
in running the program? 

    

5.   Did the program increase your total 
food/beverage sales? 

    

6.   If yes, how many new members has the program 
recruited for the club? 

    

7.   On a scale of 1-10, how valuable is the program to 
your operation? 

    

 
 

Please upload all information through the AF Club Programming reporting tool 

https://org1.eis.af.mil/sites/100002/Pages/AFClubsProgrammingReporting.aspx 

 



ATTACHMENT 3:  MANAGERS PROGRAM NOTES AND AFTER ACTION REPORT 

 

 

Supporting Information 



ATTACHMENT 3:  MANAGERS PROGRAM NOTES AND AFTER ACTION REPORT 

 

 

 

 
 

ATTACHMENT 4:  MARKETING MATERIALS 


