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[bookmark: PROGRAM]PROGRAM DESCRIPTION


Known as the newest branch of the United States (US) military, the US Air Force (USAF) is also the largest most technologically advanced Air Force in the world.  Initially part of the US Army, the USAF was formed as a separate branch of the military on 18 September 1947 under the National Security Act of 1947. 
In order to continue the tradition and heritage started on 18 September 1947, AFSVA deployed an AF Clubs Birthday Celebration Program to occur each year during September.  On 18 September 2016 we will celebrate sixty-nine years of tradition and heritage and the second year of this program. The program consists of an AF Birthday Celebration menu to be carried 1 - 18 Sep 16 and an event hosted during the week of 12 - 18 Sep 16.  AF Birthday program participation is mandatory for Tier 1 installations.  AFSVA will reimburse Tier 1 installations up to $200 per club to offset cake, punch, local prizes and decorating costs.  All AF Clubs are highly encouraged to register to participate.  Each installation listed (refer to Tier Chart), regardless of Tier, will receive 72 AF Birthday Celebration t-shirts to give away during their event(s).
Air Force Celebration Menu
In conjunction with current menu and/or buffet lunch options, clubs may offer a pre-determined lunch menu with the food items listed below. Each Item has one factoid from the 1960’s.  

[image: ]“Free Fall” Bacon-Lettuce-Tomato Wrap (BLT Wrap)
16 August 1960 - USAF Captain Joseph W. Kittinger, Jr., makes the highest parachute jump and
longest free fall ever recorded. He steps from the gondola of a high-altitude balloon at 102,800 
feet over Tularosa, New Mexico, and waits four and a half minutes before opening his parachute.
He free-falls 84,700 feet, reaching a speed of 614 miles per hours, and lands unharmed 13 
minutes and 45 seconds after jumping. 
[image: ]“B-52” Chicken Sliders  
10-11 January 1962 - Major Clyde P. Evely sets a recognized class record for great circle distance without landing (jet aircraft) of 12,532.28 miles from Kadena AB, Okinawa to Madrid, Spain, in a Boeing B-52H Stratofortress. The record still stands. 


[image: ]
“Air Strike” Beer Brats  
8 February 1965 - The U.S. Air Force performs its first retaliatory air strike in North 
Vietnam.
[image: ]
“Holm/O’Day” Burger Sliders
29 February 1968 - Jeanne M. Holm, WAF Director, and Helen O'Day, assigned to the Office of the
Air Force Chief of Staff, become the first women promoted to Colonel. 



[image: ]Spicy ”Moon” Fish Tacos
20 July 1969 - Mankind sets foot on the moon for the first time. At 10:56 PM EDT, Apollo 11
astronaut Neil Armstrong puts his left foot on the lunar surface. He and lunar module pilot 
Col. Edwin "Buzz" Aldrin, Jr., USAF, spent just under three hours walking on the moon. 
Command module pilot Lt Col Michael Collins, USAF, remained in orbit.
· Menu items will include fries and a beverage (pricing will be all inclusive)
· Suggested members pricing is $6.95 for menu items 
· Determine menu item pricing for non-members for your location accordingly 
Air Force Birthday Celebration Event
[image: ]The celebration events may occur during any daypart that will provide the highest customer attendance.  To assist in increasing attendance and convey the importance of maintaining AF heritage and tradition, AFSVA highly encourages requesting Wing leadership conduct/participate in a cake cutting ceremony. Include local prize drawings to generate excitement and say “Thank You” to those who support the Club, and are “Continuing the Tradition” of AF club membership.  Although some of the AF birthday t-shirts can be given away during the special menu events the bulk of the T-shirts must be given away during the main AF Birthday celebration event.  Only AF club members are eligible to win prizes and receive t-shirts; however, anyone can attend the event.  Limit the T-shirts to no more than 12 for Club staff to wear during the event and/or leading up to 18 Sep 16.

AFSVA recommends:
· WG/CC discuss AF history and significance of celebrating the USAF Birthday prior to the cake cutting
· Inviting the youngest and oldest Airman on the installation, or those with the least and/or most years of service to participate in the cake cutting
· Club members have an opportunity to enter a local drawing to receive a $25 FSS gift card, free club meal, and / or other prizes
· Drawing should be held during the ceremonial cutting of the birthday cake.  WG/CC (and/or other leadership) will draw a name for $25 FSS gift card, free club meal, or another prize (free club meal will be charged to the dining room coupon account)
· Participating clubs purchase a large round cake (if accessible) and decorate with installation approved graphic
· Seek a guest speaker from the base or local community to serve as a heritage speaker and share "Their AF Story" as a part of the cake cutting ceremony




     [bookmark: FAMILY]  PROGRAM TIERS

Tier 1 locations will receive AFSVA funded AF Birthday t-shirts and will be reimbursed for cake, punch and decorating expenses up to $200. 
· All installations will receive AF funded birthday t-shirts for their members
· Tier 1 installations will be reimbursed for program expenses up to $200
· The use of AFSVA marketing materials is mandatory for Tier 1 installations and highly suggested for all remaining installations
· [bookmark: _GoBack]Tier 1 bases are listed at https://www.usafservices.com/managers/marketing/downloadcentral.aspx >Browse Categories drop down menu >Clubs >General (located at the bottom of the 2016 Club Frenzy section) 
[bookmark: RULES]  RULES OF ENGAGEMENT

[bookmark: _Toc449439533][bookmark: _Toc449440577]AFSVA PROVIDES:
· [bookmark: _Toc449439534][bookmark: _Toc449440578]Program guide
· [bookmark: _Toc449439535][bookmark: _Toc449440579]Themed ideas
· [bookmark: _Toc449439536][bookmark: _Toc449440580]Tier based reimbursements , up to $200 for Tier 1 installations
· [bookmark: _Toc449439537][bookmark: _Toc449440581]Branded marketing promotional/advertising materials on  www.usafservices.com >Download Central section on Homepage
· Program Guidance via DCS with installations
· Reporting tool: https://org1.eis.af.mil/sites/100002/Pages/Datacalls.aspx then scroll down to Sustainment Current Data Call/AF Clubs Programming Reporting (recurring).
[bookmark: _Toc449439539][bookmark: _Toc449440583]INSTALLATION RESPONSIBILITIES:
· [bookmark: _Toc449439540][bookmark: _Toc449440584]Report all data requested in the Clubs Programming Tool
· [bookmark: _Toc449439541][bookmark: _Toc449440585]Customize and print branded marketing promotional/advertising materials and customer survey materials from www.usafservices.com >Download Central section on Homepage 
· Execute event on locally selected date(s) and time(s) from 12-18 Sep 16
· [bookmark: _Toc449439542][bookmark: _Toc449440586]Secure and schedule appropriate venue
· Brief the program to everyone! Suggest, commander’s calls, and cross-market with all Force Support activities, bowling center, golf, lodging, and in dorm facilities as permitted by local installation policies.  Be sure staffs are familiar with the program guidelines
· [bookmark: _Toc449439543][bookmark: _Toc449440587]Collaborate w/FSS activities/community partners
· [bookmark: _Toc449439544][bookmark: _Toc449440588]Schedule and promote event(s)
· Advertise base-wide
· Schedule cake delivery
· Participating clubs will purchase a large cake and decorate with installation approved graphic. Review menu with kitchen and service staff at a minimum 5 days prior to 1 Sep 16
· [bookmark: _Toc449439545][bookmark: _Toc449440589]Utilize themed ideas
· Local marketing office confirm t-shirt receipt by 25 Aug 16 and verify t-shirt count 
· Reserve no more than 12 birthday t-shirts for Club staff to wear during the event and/or leading up to 18 Sep 16
· [bookmark: _Toc449439546][bookmark: _Toc449440590]Maximize local giveaways
· Invite the youngest and oldest Airman on the installation for the “Cake Cutting”, or those with the least and/or most years of service
· Members must have an opportunity to enter local drawings (example: a $25 FSS gift card, free club meal, or additional prizes obtained through local commercial sponsorship) 
· Clubs should consider background music as appropriate for the event
· Maximize program promotion and recognize local sponsors by displaying posters on or near TV sets
· Develop local news releases and use club and sponsor names in all local media releases as permitted
· [bookmark: _Toc449439547][bookmark: _Toc449440591]Tier 1 installations upload reimbursement requests after event NLT 28 Sep 16
· Use Reporting tool: https://org1.eis.af.mil/sites/100002/Pages/Datacalls.aspx then scroll down to Sustainment Current Data Call/AF Clubs Programming Reporting (recurring).
Note:  The AF Clubs Birthday Celebration draws attention to the benefits of club membership. As such, you should use this opportunity to promote local club offerings. The AF Clubs Birthday Celebration program is not based on signing up for membership; however, you can hold local membership drives during the period using your own locally developed campaigns.







[bookmark: MARKETING] MARKETING 

AFSVA Marketing will provide customizable templates to be used to advertise the AF Birthday Celebration program. 

[bookmark: _Toc449439333][bookmark: _Toc449440592]COLLATERAL PIECES AVAILABLE FOR DOWNLOAD:
File Location: www.usafservices.com >Download Central section on Homepage


[bookmark: _Toc449439334][bookmark: _Toc449439732][bookmark: _Toc449440593]LIST OF AVAILABLE COLLATERAL FOR EACH EVENT:
Customizable: Each piece offers areas or spaces designed for customization to specific event details such as date, time, event specials etc.  All files can be interchanged from print to digital and vice versa. Includes guidelines with instructions on how collateral can be used.
[bookmark: _Toc449439335][bookmark: _Toc449439733][bookmark: _Toc449440594]Available Media Sizes
· Letter Size: 8.5 x 11 jpg and pdf– use for posters, flyers and other print/digital media
· Tabloid: 11 x 17 jpg and pdf – use for posters, flyers and other print/digital media
· Table Tent: 5 x 7 jpg and pdf – use for menu cards and other print/digital media
· Social Media Image–Facebook, Instagram Guide and Posts 
· Digital Image – Adaptable for HD display monitors, Janus, Qubica and web/social media
Advertise with print media 30 days prior to the event.
Coordinate with base marketing to order and/or print the correct quantity of marketing materials for your installation.  Be sure to print enough to cross market with other FSS activities.

*finalized graphics/designs will be posted on Download Central

[bookmark: SOCIALMEDIA]  SOCIAL MEDIA

Maximize AF Birthday Celebration Events Using Social Media
AF Birthday Celebration events provide a great opportunity to creatively utilize social media platforms to engage with your “fans” and boost activity. With multiple events and strategically posted announcements for each of them, it will fill your calendar with content and allow widest dissemination among various demographics. Be creative and inventive to reach Airmen and their families; we want full participation.  Proper planning/posting can maximize awareness and ultimately increase activity on your social media platform, as well as giving the Airmen and their families some well-deserved activities to enhance a sense of community and resiliency. Our Airmen and their families are our #1 priority!


















[bookmark: _Toc449439337][bookmark: _Toc449439735][bookmark: _Toc449440596]AF BIRTHDAY CELEBRATION SOCIAL MEDIA OVERVIEW
[bookmark: _Toc449439338][bookmark: _Toc449439736][bookmark: _Toc449440597]2 weeks prior
· Announce the event, detailed info and theme
· Include: #AFBirthday@MyAirForceLife
[bookmark: _Toc449439339][bookmark: _Toc449439737][bookmark: _Toc449440598]1 week prior 
· Reminder post, ex: “come out to your AF Club 1 – 18 Sep to celebrate the Air Force Birthday!”
· Include: #AFBirthday@MyAirForceLife
· Create a “Share” post, theme specific:
       (“Share this post to wish the Air Force a happy birthday!”)
· Include: #AFBirthday@MyAirForceLife
Day of
· Have fans upload photos of them during the AF birthday celebration events, etc.
· Include: #AFBirthday@MyAirForceLife
Day After
· Facebook and Twitter:  Post after pictures of the event

  INSTALLATION REIMBURSEMENT PROCEDURES



AFSVA will reimburse Tier 1 installations up to $200 for cake, punch and decorating expenses. 
Expense all items to the normal cost center and GLACs for business.  At the end of the promotion, identify the authorized reimbursable expense items by using the receipts of purchase and consolidate on the Air Force Birthday Reimbursement Form.  Create a GLAF in NAFDIS crediting GLAC 8010000 for up to the full amount of authorized reimbursement and debit GLAC 1140000 to set up the receivable.  Upload all receipts, invoices, completed reimbursement form, and other documents supporting the expenses incurred using the link: https://org1.eis.af.mil/sites/100002/Pages/Datacalls.aspx then scroll down to Sustainment Current Data Call/AF Clubs Programming Reporting (recurring).
After review and verification of installation’s submission, AFSVA/SVO will process a cash transfer (CT). The reimbursement CT will be processed to the installation MWRF as a credit to GLAC 1140016. Upon receipt of the reimbursement, the NAF AO must process a GLAF to debit GLAC 1140016 and credit GLAC 1140000 to clear the receivable(s) posted for incurred expenses related to the event.
Program POC: Charissa Jarrett (charissa.jarrett@us.af.mil) DSN 969-7768  PROGRAM CONTACT INFORMATION

Marketing Collateral POC: Faye Lorena (wilhelmina.lorena@us.af.mil) DSN 969-7503
Social Media POC: Carissa Martin (carissa.martin@us.af.mil) DSN 969-7484
Reimbursement Financial Guidance POC: Becky Karnafel (becky.karnafel.1@us.af.mil) 969-7165

AIR FORCE BIRTHDAY CELEBRATION REIMBURSEMENT FORM

All information is required for installation AF Birthday Celebration reimbursement.
Installations must submit receipts and the below spreadsheet to receive reimbursement. 
Tier 1: Reimbursement is available up to $200 

Please submit reimbursement requests through https://org1.eis.af.mil/sites/100002/Pages/Datacalls.aspx   
Air Force Clubs Programming Report under Sustainment
Reimbursement requests will not be accepted after 28 Sep 16.

Page | 2



Tier: ___________
MAJCOM:_______

Installation: _________________   Purpose: 	

Submitter:  	 Activity Manager/Designee

I certify that all transactions entered are valid and accurately recorded in the general ledger. Complete documentation is on file in the office of record.


Approved by:  	 Resource Manager/Designee Certification



As of:

	Activity/Cost Center
	Date
	Item
	GLAC
	Contract #
	Vendor Name
	Date receive
	Amt paid
	Date paid
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