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I. BACKGROUND 

 

Over the past fifteen years, the Air Force Clubs Scholarship Program has provided college tuition 

assistance to Air Force Club members and their families.  During this period, almost $375,000 has 

been awarded.  This program continues to be a valuable benefit of AF Club membership, is well 

supported by our current club members, and is a great incentive for new memberships. 

II. OBJECTIVES  

 

 Provide collegiate education/tuition assistance to family members of Air Force Club members 

who are a 2014 graduating High School Senior or currently attending a university or college, 

working towards an Associate or Bachelor’s degree 

 Increase the value of club membership 

 Increase club memberships  

III. GOALS  

 

 Increase recruitment of new Air Force club members in FY14 by 1% over FY13  

 Achieve one-hundred percent contact of eligible AF Club Members 

 Increase sponsorship exposure to ensure future program participation  

 Increase retention of existing and new members through value added programs 

 Award twenty-five (25) $1,000.00 scholarships 

IV. ESSAY TOPIC BACKGROUND & QUESTION 

 

      Essay Background:  Due to both budgetary constraints and a larger portion of military families 

      living outside of military installations, many Morale, Welfare and Recreation (MWR) programs 

      and facility closures continue to affect our Airmen and their families. 

Essay Question:  As a result of these actions, explain the “who, what, when, where and why” of how 

you would add new life into an MWR program to increase and continue its success?  (Select one (1) 

program to write about) 
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V. ESSAY RULES & ELIGIBILITY 

 

 Open ONLY to Air Force club members in good standing (account is not inactive, delinquent, or 

charged off), their eligible family members (spouse, son, daughter, step children, and grand 

children who are dependents), and those deployed 

 Only one essay per household may be submitted 

 Entrant must be a 2014 Graduating High School Senior or eligible family member currently 

attending an accredited college or university, working towards an Associate or Bachelor's degree 

 Must provide acceptance letter or letter from the registrar’s office verifying registration for the 

FY14 fall term.  If the letter is not received by the stated key date (see key date/timeline chart), 

winner will forfeit his/her award. 

 Not eligible to participate:  Club Management (Club Managers, Assistant Managers and 

Catering Managers), Headquarters Air Force Personnel Center, Food & Beverage Branch and 

their direct leadership, chain of command through Headquarters Air Force. 

VI. ESSAY INSTRUCTIONS & REQUIREMENTS 

 

 Complete online entry form, ensuring all information marked with an * is clear and legible 

(NOTE:  DON’T LEAVE ANY SPACES BLANK ON THE ONLINE FORM) 

 Confirmation notices will be system generated for all participants 

 Essay must be 500 words or less 

 Essay must be submitted on line and “ONLY” on line submissions will be accepted 

 Essay will be judged using the following criteria: 

 Grammar, spelling, and punctuation 

 Clarity and relevance of essay content information relative to topic 

 All essay entries will be graded and scored by a panel of judges 

 The judge’s decision/score is final 

 In the event of a tie AFPC/SV will convene another panel to determine the winner 

 This panel’s decision/score is final 
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VII. RESPONSIBILITIES 

AFPC/ SVOF POC:   

 

    Provide AFPC marketing office with a downloadable Air Force clubs Scholarship 

      Implementation Guide that lists the 2014 essay topic, eligibility rules and instructions, number of 

      scholarships that will be awarded, award amounts, and application/entry form.  Information will 

            be posted and available at the following website:  http://www.myairforcelife.com/Clubs.  

  Provide installation marketing offices with information on the FY14 AF Clubs Scholarship 

program and with the AFPC POC for the program (sally.truhitte@us.af.mil or 210-395-7351). 

 Prepare a one-page fact sheet to hand out or mail locally to members inquiring about the program 

 Work with local marketing staff to develop and implement a solid publicity plan of the program  

 Request POC information from each participating installation club 

 Request complete college/university information from each winner so scholarship funds for the 

      winners can be electronically transferred directly to the institution 

 Acknowledge receipt of all essay submissions (website will issue a confirmation number and 

automatic reply that the essay was successfully received) 

 Advise installation POCs to notify entrants of their selection/non-selection 

 

 LOCAL INSTALLATIONS: 

  

 Select/assign an installation POC to receive and answer questions related 

      to the AF Clubs Scholarship program or further submit to AFPC POC for response 

 Provide members up to date internet site information on where to apply for the FY14 AF 

      Clubs Scholarship program 

 Publicize and build awareness of the scholarship program benefits among eligible non-members 

      and their opportunity to become club members and participate  

 Ensure local installation marketing sites visibly advertise/publicize the scholarship program 

 Marketing and social media material will be posted at the following site for your convenience 

and use:  https://www.usafservices.com/Managers/Marketing/DownloadCentral.aspx 

 Two installation clubs with the highest number of eligible essay submissions will each receive a 

$1K operating grant (ONLY one (1) grant per installation) 

 Submit a short PowerPoint brief on how you marketed the program and include pictures 

 Send information by email to:  sally.truhitte@us.af.mil 

 Provide information about the program at newcomer’s orientation and commander’s calls 

 Ensure essays are submitted according to established times lines and at the following site: 

      http://www.myairforcelife.com/Clubs.  

http://www.myairforcelife.com/Clubs
mailto:sally.truhitte@us.af.mil
mailto:sally.truhitte@us.af.mil
http://www.myairforcelife.com/Clubs
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VIII. FY14 PROGRAM DATES & TIMELINE 

 

1 – 14 Feb Installations submit POC information via email to AFPC/SVOF POC 

Ms. Sally Truhitte, sally.truhitte@us.af.mil.  Judging panel selected. 

15 Feb – 15 Mar  Promotion begins 

       16 Mar – 15 Apr  Essay submission period 

(Essays must be submitted and will be graded on line) 

15 Apr Marketing brief due to AFPC/SVOF POC  

16 Apr – 10 May  Essays scored/graded 

15 May   Scholarship awards & Installation grant winners announced 

NLT 7 Aug Receive Acceptance Letters and/or Letter from the Registrar’s office to 

verify Fall FY14 attendance and registration  

1-15 Aug Electronic Funds Transfer of scholarship award & distribution of 

grants 

IX. DISTRIBUTION 

 

 AFPC/SV will announce the scholarship winners and the installation grant recipients, Thursday 

15 May 2014 thru email to the respective installations  

 Scholarship awards will be sent electronically and directly to the college or university 

 Winners can mail or email “ Thank You” letters to the Air Force Clubs Scholarship Program at: 

 Mail:  AFPC/SVOFN, 2261 Hughes Ave, Suite #156, Lackland AFB, TX 78236-9852 

 Email: POC: sally.truhitte@us.af.mil. 

 All letters received will be posted at the following website: 

http://www.myairforcelife.com/Clubs 

 

 

 

 

 

 

 

 

 

 

 

mailto:sally.truhitte@us.af.mil
mailto:sally.truhitte@us.af.mil
http://www.myairforcelife.com/Clubs
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X. INSTALLATIONS PARTICIPATING IN THE SCHOLARSHIP PROGRAM 

 

AFMC ACC AETC AMC Joint Base 

Arnold Beale Altus JB Charleston Andersen (Navy Guam) 

Edwards Davis-Monthan Columbus Dover Bolling (Anacostia) 

Eglin Dyess Goodfellow Fairchild Hickam (Pearl Harbor) 

Hanscom Ellsworth Keesler Grand Forks McChord (Ft Lewis) 

Hill Holloman JBSA-Lackland Little Rock  

Kirtland Langley Laughlin MacDill  

Robins Moody Luke McConnell   

Tinker Mt. Home Maxwell JB McGuire   

Wright-Patterson Nellis JBSA-Randolph Scott   

 
Offutt  Sheppard Travis   

 

Seymour-Johnson (all 
club members were 
transferred to Shaw) 

Tyndall  
  

 
Shaw Vance 

 
  

PACAF USAFE  AFSOC AFRC AFGSC 

Eielson Aviano Cannon Dobbins Barksdale 

JB Elmendorf Incirlik Hurlburt Gtr Pittsburg F. E. Warren 

Kadena Izmir   Grissom Malmstrom 

Kunsan Lajes  

 

Homestead Minot 

Misawa Lakenheath 

 

March Whiteman 

Osan Menwith Hill 

 

Minn St Paul   

Yokota Mildenhall 

 

Niagara   

 
Ramstein 

 

Westover   

 
Spangdahlem 

 

Youngstown   

 USAFE Sites 

 
    

AFSPC AFA  AFDW   

Clear USAF Academy  Andrews   

Los Angeles     

Patrick     

Peterson     

Thule      

Vandenberg     
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XI. ESSAY SUBMISSION TIPS  

 

Tip # 1 - Follow directions, have someone review your entry form and essay to check for errors, paying 

special attention to spelling, grammar, punctuation and spacing.  Line spacing must be 1.0.  

 

Tip # 2 - Begin early! Don’t wait until the last minute; you can turn in your package early!  

 

IMPORTANT NOTICE:  Incomplete and/or inaccurate information on the entry form can result in 

disqualification.  Submit your entry form and essay directly on line. Winners will be announced 

Thursday, 15 May 2014.  All entrants will be notified of scholarship selection or non-selection.  Winners 

must agree to provide all required information.  *No Federal Endorsement of Sponsor(s) Intended  
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XII. SCHOLARSHIP ON LINE ENTRY FORM (form must be completed and submitted on line) 

 

Eligibility and entry requirements can be found at http://www.myairforcelife.com/Clubs 

All information must be filled in 

 

Club Member or Sponsor’s Rank & Name: __________________________________________ 

Last ten (10) digits of member’s club card:   _ _ _ _ _ _ _ _ _ _ 

Installation & Location: _________________________________________________________  

Which type of club are you or your dependent a member of:   

Officers  Enlisted  Consolidated Collocated 

If you are one of the twenty-five (25) scholarship winners, you must agree to provide AFPC/SVOF the 

required information to issue an Electronic Funds Transfer (EFT) to your financial institution.  Please 

provide your complete address. 

 

Participant (Winners) Full Name:  _________________________________________________ 

Signature:  ________________________________________________ 

Address:  _________________________________________________ 

City: ____________________State: ________________Zip Code: _____________ 

Phone Number (include area code): ______________________ 

Name of college/university (attending or will be attending) and Student Category:  

____________________________________________________________________________ 

(i.e., 2014 HS graduate registered at Baylor University for the 2014 semester full-time/part-time) 

 

If entrant is not a club member please explain relationship to club member. 

Relationship to member: ____________________________________________________ 

 

All essays must be submitted on line NO LATER THAN midnight, Central Standard Time (CST) 

Thursday, April 15, 2014.  Scholarship requirements are strictly enforced and not meeting these 

requirements will result in disqualification! Please read all guidelines and rules completely and 

thoroughly. GOOD LUCK. 

 
PRIVACY ACT STATEMENT 

Authority 10 U.S.C 8013 Purpose: Information collected to select and notify scholarship winners.  Routine uses: 

None. Disclosure: A failure to provide required information makes you ineligible for a scholarship. 

http://www.myairforcelife.com/Clubs

